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Research Fund Use Procedures

IV. Funding Rules for Research Expenses

Fund use rules may differ depending on the funding source.
Research funds, such as Grants-in-Aid for Scientific Research (KAKENHI), are R&D Capitals
issued to the primary investigator(s) of a research program.
Research funds are to be managed by research institutes based on the rules of the funder

and the research institute. It should be noted that research funding rules may differ
depending on the funding source.

Please follow the appropriate use procedures after consulting with the department

accountant.
O : Available x : Not available A : Available for some types of research funds
L 3¢ ob ollo d P Combined use | Purchase of | Food and drink | Use outside of
a d with other desks and feeina the research
expenses chairs meeting* period
* Law on the Regulation |Grants-in-Aid for
of Execution of Budgets | Scientific Research x
Pertaining to Subsidies, | (KAKENHI) A A A
. etc. offered by MEXT?
R&D Capital —
* Rules of use for each | Grants-in-Aid for
research fund system | Scientific Research
* Accounting guidelines | (KAKENHI) A X A X
of the university offered by MHLW?2
+ Contract guidelines
Contracted * Rules of use for each
ontracte research fund system - A A A X
Research . A
+ Accounting guidelines
of the university
+ Donation Intent
Donation + Accounting guidelines - O A
of the university
Operating + Accounting guidelines x
Expense Subsidy | of the university ) X

* Food and drink fees should not include alcoholic drinks.
1 MEXT: Ministry of Education, Culture, Sports, Science and Technology
2 MHLW: Ministry of Health Labour and Welfare
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Research Fund Use Procedures
MHelpDesid % \
Research/Social-Academic Collaboration 1
- Department
V. Carry over Of ResearCh Funds : Research Advancement Division x3186 :
Research-Industry Collaboration ]
]

part of it may be carried into the next fiscal year.

Some funds, such as KAKENHI, may be carried over into the next fiscal year.

If research cannot be completed within the planned fiscal year due to unforeseen
circumstances, do not spend funding needlessly. Please consider a carrying the
leftover funds into the next fiscal year to use in research expenses.

Follow your research plan for the

use of research funding.

. ]

VI. Prevention of Research | tueip pesk |
H I R h F d P ti

FU nd I ng FraUd : ei? i;(i:r Rolajz:a_rc:le;g]n:g?ion Office x3146 :

@ For travel expenses: e it - x3zsa |

- A pre-travel application is required
- Submit a business trip report as soon as you return!
=Evidence of conducted business:
(Attach one of the evidence to provide proof the business was conducted.)

- Conference Ticket Stub - Academic resume - Conference nameplate
- Participant business cards - Photos - Copy of notes

- Other evidence that can provide proof

[Prohibited] Fake Business Trips

Expenses that differ from travel documents,
expenses that differ from actual expenses incurred

Please submit proper travel documentation to
help prevent fake business trips.

@ Please review the Kumamoto University faculty
handbook and the fair research homepage.
The faculty handbook on the university portal and the “Promoting fair
research activities at Kumamoto University” website provide detailed

information on compliance. Please contact the help desk if there is
something you do not understand.
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R@ﬂ@s %? R@S@amh : [t'eFIapirD::'s(garch Promotion Office x3146 :
Activities

P L L L L L L T T T T T T Y |
Storage/Retention Periods for Research Materials (in Principle)
Specimens

(Experimental samples, specimens, etc.)

Documents
(Experiment notebooks,

numerical data, images, etc.) Laboratory Equipment

* Regardless of the rules above, the officer responsible for research ethics education (department
head) can establish special rules depending on the research activities of the department.
* The storage period begins from the publication of the first paper.

Researcher Responsibilities

Researchers must comply with the Kumamoto University Research Code of Conduct,
not engage in research fraud, and strive to prevent research fraud by others.

(Specifics)

« Attend training on laws and regulations related to research activities and ethics.
» Maintain means of research reproducibility so it can be verified by a third party.
« Record research activities (experiments, observations, etc.) in experiment notes.
« Log sufficient information (experimental conditions, data acquisition, etc.) in
experiment notes for future use or verification, and in a format that can not be
subsequent modified. Properly and securely store experiment notes as primary
research information records.
« Preserve research materials that were the basis for publication of results
appropriately so they can support future use and/or verification.
« Maintain searchable metadata for traceability of research materials for future
reference.
» Properly store and manage research materials for the appropriate period of time.
« Appropriately disclose research materials and documents as necessary and if
warranted.
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Rules for Research
Activities

Have you followed the code of ethics of the research
institution to which you belong and the article submission
regulations?

~Before presenting research results~

Are the images and tables exactly as described in the
paper? Have you confirmed that preliminary data and data
used to test your hypothesis not mixed together?

Have you properly stored and managed experimental data,
materials, samples, and notes?

Are the experiments described in your paper reproducible
by other researchers?

Can you confirm the each coauthor’s contribution? Do the
coauthors agree with their joint responsibility for the
content of the paper?

Have you included citations for content or concepts from
works that have already been published to avoid duplicate
submission or plagiarism?

A & EH & & &

To prevent unintentional research fraud, such as bribery or
plagiarism, to foster research ethics awareness, and to
teach young researchers and graduate students early on
how to write a correct dissertation, the university uses
plagiarism detection software.

= To use the software, apply at the Fair Research Office

ARARNIE

(Kumamoto University Fair Research)

Search:
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FAQ

I would like to purchase equipment for my research but the price is JPY 500,000 including

value-added tax (VAT). Can I order it from a vendor directly?

If an item is over ¥500,000, you CANNOT order it yourself even if you have sufficient
research budget. Please make a request to the contract management office through your
department for items that are over JPY 500,000 including VAT.

We applied for a research/education project solicitation from MEXT which was accepted. If

approved by the head of the department, can the researcher in charge receive funds into
his/her personal bank account?

The researcher in charge CANNOT receive funds into in his/her personal bank
account even if he/she obtains approval from the department head.

Project funds are (i) related to the operation of the university, (ii) managed by a researcher
within the scope of his/her duties, and (iii) compensated by the university in the case of
unexpected events, accidents, etc.

Funds are to be received by the university in a bank account managed by a treasurer.

I have surplus research funds at the end of the fiscal year. Can I purchase equipment for

research planned for the next fiscal year?

No, you CANNOT make purchases for next year from this year’s budget.

Most public research funds use a single-year national accounting system. As the Japanese
fiscal year is from April to March, public research funds are, in principle, intended to be used
systematically in this period. Therefore, you cannot receive equipment for use in the
following fiscal year until after March 31. However, some research funds and surpluses
resulting from specific circumstances may allow you to return or carry over the surplus.

If there is no budget remaining for the current fiscal year (March of each year), can I

purchase materials myself in advance and be reimbursed the following year?

No, you CANNOT purchase materials in advance.

Without a budget, you cannot order materials for deliver in the following fiscal year. If the
following year's budget is already set, you can make a purchase using that year's budget by
setting the delivery date for on or after April 1. If you urgently need materials in March, you
can try applying for a diversion of funds from within your department.
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Improving Research Ethics Awareness

Research Ethics Education Courses

Kumamoto University has established “Guidelines for Research Ethics
Education in Kumamoto University” and uses e-learning courses for every
department.

cLCoRE . a2 APRIN

Persons required to take the courses
®Persons with researcher numbers (e-Rad) at this university.
@Those listed in the appended table of the "Guidelines for Research
Ethics Education in Kumamoto University ”.
(Graduate students are also required to take the courses.)

3 Notwithstanding the foregoing provisions, this does not apply if the Chief
Research Ethics Education Officer of each Bureau and Division finds that
there are reasonable grounds for a person being exempted from taking
the courses.

Persons recommended to take the courses
®Persons outside of this university who engage in research activities,
including collaborative research, for a certain period at this university
(@0ther person deemed to be necessary by the Chief Research Ethics

Education Officers

How often the courses must be taken
It is required to take research ethics education every three years.

Submission of a Written Oath

University staff must understand and comply with the following matters,
and strive to appropriately manage research expenses, enforce rules, and
pledge to not engage in research misconduct.

1. Kumamoto University Code of Conduct for Research

2. Kumamoto University Rules for Preventing Research Misconduct

3. If violations of the above items are discovered, bear the legal
responsibility and comply with the punishment decided by the
funding agency and Kumamoto University.




* H@[p @S[k “When help is needed concerning the use of research funds.”
First, contact the appropriate person of the department.
Type of Inquiry | Department | Extension
Grants-in-Aid for Scientific Research Research Advancement 3186
(KAKENHI) Division
Industry-Academia Collaborations Research-Industry
(Contracted research, joint research, Collaboration Advancement 3984
academic consultations, confidentiality) Division
Accounting Procedures Financial Affairs Division 3154
Contract Kuro-kami | 3188 /3172 /3196
Contracts, Management
Receiving & Inspection Division Honjo 5026 /5021 / 5338
(goods/materials)
Accounting Division(hospital) 5936
Fixed-term Employees Personal Division 3140
Travel Application Requests Labor Division 3254
Other matters Fair Research Promotion 3146
Office

“To receive consultation on or report

* G@MQW@@@@ @@@mt@ﬁ research misconduct.”

The Compliance Counter is available as stipulated in Article 15 of the “National University Corporation Kumamoto

University’s Rules on Preventing Research Fraud “.

Method On-campus | Off-campus
T 860-8555 T862-0924
Mail 2-39-1 Kurokami, Chuo-ku, Kumamoto-shi, 4-23-20 Obiyama, Chuo-ku, Kumamoto-shi,
General Affairs Dept. General Manager Takenaka Honda Law Offices
Email koueki@jimu.kumamoto-u.ac.jp satoshi.honda.1981@gmail.com
Telephone 096-342-3115 096-382-3188

*Information up-to-date as of April of 2025. Current information can be found on the Kumamoto University website.

Tel : 096-342-3146
First Edition: March 2015, Revised: April 2019, 3rd Edition: April 20

Published by: Research/Social-Academic Collaboration Department
T 860-8555 2-39-1 Kurokami, Chuo-ku, Kumamoto-shi

BRARNIE

(Kumamoto University Fair Research)

Search:
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